Electro-main Ltd
Unit K6, Capital Business Park

Capital Point

Parkway

Cardiff

CF3 2PU
HOLIDAY REQUEST FORM

Employee:



…………………………………………………

Holiday Entitlement:


28 days including bank holidays
Days Remaining:


…………………………………………………..
For completion by employee

Number of days required:

……………………………..................................

Date from:



………………………………………………......
Date to:



…………………………………………………..
Signature:
…………………………………
Date:
…………………………..

For Completion by Management
Signature:
…………………………………
Date:
…………………………..

